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Life Insurance 101

Employer Services Bureau

Local Employers

Presenter Notes
Presentation Notes
Hello and welcome to the training: Life Insurance 101 for Local Employers.  During this training, we will review basics of the local employees’ Group Life program, with a special emphasis on helpful information for you to know as an employer.
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Learning Objectives
Describe Local 
Life Insurance 

Program

Determine 
eligibility 

requirements

Determine 
enrollment 

options

Identify benefit 
amounts

Describe 
benefit 

availability

Explain 
additional 
benefits

Determine 
premium costs

Detail how 
coverage 
terminates

Utilize 
resources

Presenter Notes
Presentation Notes
Let’s review the learning objectives for this training.  After completing this training, you should be able to:
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Describe Local Life 
Insurance Program

Presenter Notes
Presentation Notes
Our first learning objective is to describe local life insurance.
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Describe Program

Third Party Partner

Securian Financial Group

Additional Benefits
Accidental Death, 

Dismemberment, Loss of Use Living Benefits Post-Retirement Benefits

Life insurance for eligible local employees

Must have participating local employer

Presenter Notes
Presentation Notes
The local life insurance program is:A benefit for eligible local employees, with a participating employer.The program also has additional benefits, which include Accidental Death, Dismemberment, and Loss of Use benefit, Living Benefits, and Post-Retirement Benefits. Finally, it’s important to know our third party partner for the program.  The program is administered and underwritten by Securian Financial Group.
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Determine Eligibility 
Requirements

Presenter Notes
Presentation Notes
The next learning objective is to determine eligibility requirements.
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Determine Eligibility Requirements

Full or part-time 
employees

Eligible for WRS
(or equivalent)

Under age 70 
(for all coverage 

levels)

Presenter Notes
Presentation Notes
To be eligible for local Life Insurance, employees must meet the following requirements:Be full- or part-time employees of participating local employers.  The employees must also meet eligibility requirements for the Wisconsin Retirement System (WRS) or if their employer doesn’t participate in the WRS, they must work the equivalent hours needed to be WRS-eligible.Finally, employees must also be under the age of 70 to initially enroll in all coverage levels.  There are rather rare occurrences where an employee is hired after age 70…  in which case they may be eligible for some coverage levels and the employer should consult the life insurance manual or contact ETF.
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Determine Enrollment 
Options

Presenter Notes
Presentation Notes
The next learning objective is to determine enrollment options.
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Determine Enrollment Options
Option 1: 

Initial 
Enrollment

New hires Application 
within 30 days

Effective 
1st/month 

following 30 
days

Option 2: 
Qualifying 

Event
Marriage, 
birth, etc.

Application 
within 30 days

Effective 
1st/month 

following 30 
days

Opportunity to 
add coverage

Option 3: 
Evidence of 
Insurability 

(EOI)
Any other time

Method for 
adding 

coverage
Medical 

questionnaire

Life Insurance has NO open enrollment 

Presenter Notes
Presentation Notes
Employees have three options to enroll in life insurance.Option 1 is Initial enrollment.  This option is available for new hires.  The application is due within 30 days of new hire’s start date.  Coverage becomes effective the 1st of the month 30 days following the date of hire.Option 2 is a Qualifying event.  These are major life events such as marriage and birth.  The application for a qualifying event is due within 30 days of the event.  Coverage becomes effective on the 1st of the month 30 days following the date of the event.  A qualifying event also provides members with existing coverage an opportunity to add additional coverage.Option 3 is Evidence of Insurability or EOI.  This option is available to employees any other time outside initial enrollment or a qualifying event.  It’s also the method for an employees with existing coverage to add additional levels of coverage without a qualifying event. EOI requires a medical questionnaire as part of the application process.  Finally, regarding enrollment, please note that  Life Insurance has NO annual open enrollment period.



Life Insurance 101 – May 24, 2023 9

Identify Benefit Amounts
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Identify Benefit Amounts

Basic 
Plan

1 x Salary

Supplemental 
Plan

1 x Salary
(2 total)

Additional 
Plan

1-3 x 
Salary

(3-5 total)

Spouse & 
Dependent

1-2 Units

Spouse:  
$10,000/unit

Dependent:
$5,000/unit

Based on prior year WRS salary
 Rounded up nearest $1,000

Presenter Notes
Presentation Notes
The benefit amounts for most life insurance benefits are based on an employee’s prior year WRS salary rounded up to the nearest thousand dollars.The first benefit available to employees is the Basic Plan, which provides a benefit of 1 x the prior year salary.The next available benefit is the Supplemental plan.  It also provides 1 x the prior year salary for a total benefit of 2 x the prior year salary.After that, employees can increase coverage through the Additional plan.  The Additional plan offers up to 1-3 x the employee’s prior year salary, for a total benefit of 3-5 x the salary.Finally, for Spouse and Dependent coverage, an employee chooses one or two units of coverage, with a benefit of amount of $10,000 per unit for the employee’s spouse, and $5,000 per unit for the employee’s dependents.
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Describe Benefit 
Availability
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Describe Availability – Active
Employer must offer coverage type

Terminates at age 70
• Supplemental Coverage
• Spouse & Dependent Coverage

Available at 70+
• Basic Coverage
• Additional Coverage

Presenter Notes
Presentation Notes
Different benefits are available to active employees, depending on the employer and the employee’s age.First, a local employer must offer a particular coverage type for an employee to enroll in that coverage.  For example, an employer might offer only Basic coverage, or they might offer every coverage type.  Whatever coverages an employer offers, availability also depends upon age.At age 70, Supplemental Coverage and Spouse and Dependent Coverage terminate for active employees, however,At age 70 and beyond, active employees can continue Basic Coverage and Additional Coverage.  
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Describe Availability – Beneficiaries

Beneficiary Designation 
form (ET-2320)

NOT automatically 
updated

Presenter Notes
Presentation Notes
Life insurance benefits are available to beneficiaries, which are designated on the ETF Beneficiary Designation form or ET-2320.  This form is the same one used for designating the WRS beneficiary as well.It’s important to note that the beneficiary does NOT automatically update with life events like marriages or births.  It has happened frequently where members die and their EX-spouses are listed as the beneficiaries and they receive the benefits.  That’s why it’s very important for members to update their beneficiary designation forms.
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Explain Additional 
Benefits
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Additional Benefits
Accidental Death, 
Dismemberment, 

& Loss of Use

Living Benefits

Post-Retirement 
Benefits

Presenter Notes
Presentation Notes
ETF’s life insurance program also has additional benefits that include: Accidental Death, Dismemberment, and Loss of Use, Living Benefits, and Post-Retirement Benefits.  We’ll explore these with more detail in the coming slides.



Life Insurance 101 – May 24, 2023 16

Accidental Death, Dismemberment, 
Loss of Use

Additional benefit
built into program

No extra cost

NOT = Securian Accident 
Plan

Benefit Details

Triggered by losses listed 
ET-2101

Due to one accident

Receive some/all of life 
benefit

Presenter Notes
Presentation Notes
The first additional benefit we examine is Accidental Death, Dismemberment, and Loss of Use.This coverage is an additional benefit built into the life insurance program, andIt’s included at no extra cost.It is NOT the Securian Accident Plan, which is a separate supplementary benefit that ETF offers.Let’s look at some of the details for this benefitThe benefit is triggered by when an employee suffers any of the losses listed in the brochure Wisconsin Public Employers Group Life Insurance Program, ET-2101.The losses must be due to one accident, and that accident must not have any of the limitations listed in the brochure.The employee can then receive some or all of their life insurance benefit.  Their coverage continues while life insurance is in force and the person is employed and under age 70 or retired and under age 65. One final note: Please see the ET-2101 manual for a full description of losses, coverages, and limitations
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Living Benefits

Trigger
• Terminal illness or 

injury
• 12 months or less

Benefit
• Some/all of life 

insurance coverage
• Any remaining benefit 

paid to beneficiaries

Presenter Notes
Presentation Notes
The next additional benefit is living benefits.This benefit is triggered if the insured employee is diagnosed with a terminal illness or injury and has a life expectancy of 12 months or lessThe insured employee or dependents may apply to receive some or all of the life insurance coverage.  Any remaining amount of the employee’s living benefit will be paid to beneficiaries in the event of the employee’s death.
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Post-Retirement Benefits
Requires 
qualified

retirement

Vested in WRS 
& immediate 

annuity

20+ years if 
non-WRS

Before age 
65:

Continue all 
coverage

Premiums 
deducted from 

annuity

Age 65+:

Only Basic 
Coverage

No premiums

Benefit 
reduces with 

age:
Before 65 = 

100%

65 = 75%

66 = 50%*

67+ = 25%*

Presenter Notes
Presentation Notes
Now let’s examine Post-Retirement Benefits.Retirees can enjoy post-retirement benefits if they have a qualified retirement.  This means that retiree is vested in the WRS and taking an immediate annuity, OR if their employer doesn’t participate in the WRS and has a private pension, a retiree needs 20 years of service.If an employee retires before age 65, they’re eligible to continue all levels of coverage, and their premiums are deducted from their annuity.  If an employee retires at age 65 or later, or once a retiree reaches age 65, they can only continue Basic Coverage, but, they don’t have to pay any premiums.This benefit reduces as the retiree ages until they turn age 66 or 67, depending on which post-retirement benefit the employer selects.  We’ll examine how employers select the benefit amount in upcoming slides.
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Determine Premium Costs
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Employer Costs
Required Prefund Post-

Retirement Benefits

20% of Basic Premium 
= 25% Benefit

40% of Basic Premium 
= 50% Benefit

NOT portion of 
employees’ premiums

Option to Pay 
Employees’ Premiums

All, Some, or None

Different contributions 
for different coverages

Employer handles 
internally

100%  ET-1301

Presenter Notes
Presentation Notes
Premium costs are calculated automatically, but the next slides will help you and your employees understand that calculation.  First, we’ll look at employer costs.Employer costs include a required prefunding of the post-retirement benefits.The employer must pay an amount equal to 20% of all enrolled employees’ Basic Coverage premiums to prefund a 25% post-retirement benefit.The employer may choose to increase the benefit by paying 40% of all enrolled employees’ Basic Coverage premiums to prefund a 50% post-retirement benefit.Please note: this payment is NOT any portion of the employees’ premiums.Employers do have the option, though, to contribute to employees’ premiums.They can choose to contribute and pay all, some, or none of the costs.They can also choose to make different contributions to different coverage types.  For example, an employer might pay for all Basic Coverage premiums and nothing else.Whatever the employer chooses, any contributions they make they handle internally, butIf an employer wants to pay for 100% of the premiums for any coverage type, they can fill out the Employer Resolution to Pay Entire Premium form (ET-13-01).  If an employer files this resolution, they still handle their contributions internally.
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Employee Premium Costs
Cost factors

Number of coverage 
levels

Salary

Employee age
• No Basic premium age 70+

Spouse & 
Dependent

Flat cost per unit

Regardless of number 
of dependents

Premium rates: ET-2164

Presenter Notes
Presentation Notes
Now let’s examine employee costs.Cost factors for premiums include:An employee’s number of coverage levelsAn employee’s salary, with higher premiums for higher salariesAnd An employee’s age, with higher premiums for higher ages.  One exception to this is when active employees reach age 70, because they no longer pay a Basic coverage premium, though their benefit amount reduces to the post-retirement level their employer selects.For spouse and dependent coverage,There’s a flat cost per unit of coverage, and,The cost per unit is the same regardless of the number of dependents.All premium rates can be found in form ET-2164 Wisconsin Public Employers Group Life Insurance Plan Monthly Employee Premium Rates.
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Detail How Coverage 
Terminates
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Detail How Coverage Terminates

Cancellation

Cancel any level at 
any time

Submit ET-2304

Must submit EOI to 
reenroll

Employment 
Termination

NOT qualified 
retirement

End of the month

Age Out

Active Age 70: 
Supplemental, 

Spouse & 
Dependent

Retiree Age 65: 
Supplemental, 

Additional, Spouse 
& Dependent

Lapsed 
Coverage

Premiums unpaid 
within 60 days of 

due date

Presenter Notes
Presentation Notes
The first way for anyone to terminate coverage is Cancellation.  Members can cancel any level of their coverages at any time (but if they cancel Basic coverage, then all others cancel automatically). To cancel, they simply submit a Life Insurance Application/Cancellation/Refusal form ET-2304.  If an employee ever wants to reenroll, they will need to submit evidence of insurability.The next way coverage terminates is when members terminate employment.  If their termination is NOT a qualified retirement, coverage terminates at the end of the month that member terminated employment.We also already mentioned that employees and retirees can age out of coverages.  When active employees turn age 70, Supplemental and Spouse and Dependent coverages terminate.  And when retirees turn age 65, Supplemental, Additional, and Spouse and Dependent coverages terminate.The final way that coverage terminates is through lapsed coverage.  This occurs when members haven’t paid premiums within 60 days of their due date.
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Utilize Resources
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Life Insurance Resources
Wisconsin Public Employers Group Life Insurance 
Program Administration Manual (ET-1117)

• etf.wi.gov
• Search “Life Insurance Employer Forms”
• Wisconsin Public Employers Group Life Insurance Program (ET-2101)

Website

• 1-877-533-5020, option 2
• New: ETFSMBESSNewEmployer@etf.wi.gov
• Current: ETFSMBEmployerInsurance@etf.wi.gov

ETF Employer Communications Center

Presenter Notes
Presentation Notes
For additional information about ETF’s life insurance program, please utilize the following resources:Your primary employer resource for life insurance is The Wisconsin Public Employers Group Life Insurance Program Administration Manual (ET-11-17)Next, check out our website has a list of Life Insurance Forms.  Go to etf.wi.gov and search “Life Insurance Employer Forms”.  Here you’ll find several life insurance forms, including the employee brochure Wisconsin Public Employers Group Life Insurance Program for form ET-21-01.Finally, you can contact the ETF Employer Communications Center at…

mailto:ETFSMBESSNewEmployer@etf.wi.gov
mailto:ETFSMBEmployerInsurance@etf.wi.gov
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Thank you

wi_etf etf.wi.gov
608-266-3285

1-877-533-5020ETF E-mail Updates
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